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1. OBIIWE NOJIOXKXEHUA

Y4eOHO-TOrOBOPHOH — OTHeN sIBJIACTCS  CTPYKTypHbIM  moppaszeneHueM AHO  « VI
TTPODPECCHOHAI»;

Ctpykrypa w® 1mTaThl y4eOHO-TOrOBOPHOTO OTHEIa YTBEPIKIAIOTCS TeHEPATbHBIM
nupexktopoM AHO «YI ITPOPECCHUOHAI»;

PykoBOACTBO AEATENBHOCTBIO Y4E€OHO-AOTOBOPHOIO OTHEAa OCYIIECTBISIET HAYaJbHHK,
KOTOPBI HEMOCPEACTBEHHO TMOAYHMHSIETCS 3aMECTUTENI0 TIe€HEPAJbHOTO IUPEKTOpa M0
yuebHOI padoTe;

OOsi3aHHOCTH  pAaOOTHUKOB  OTHENAa  3aKPEIUISIFOTCS  AOJKHOCTHBIMH — MHCTPYKIIHSIMH,
yTBepkn¢HHBIMH reHepaibHbIM aupekropoMm AHO « YL TIPO@ECCHUOHAJI», HacTosimum
MOJIOKEHUEM,

Oprann3auOHHO-METOIUIECKOE PYKOBOACTBO y4e0HO-I0rOBOPHOTO oTaena
ocymectisiercs: yaeOHo-meroamuecknM cosetoM AHO «YI[ [TIPOPECCHUOHA Iy,
Y4eOHO-TOrOBOPHOH OTHEN OpraHM3yeT M OCYLIECTBISIET PYKOBOACTBO OOy4YEHHEM
ClyIiaTesei, MPOXOASIINM TOATOTOBKY, MEPENOArOTOBKY M TOBBIIICHHE KBAJIU(UKAIWH,
COTJIACHO NIEWCTBYIOIIUX MPOTrPamMM U BUAOB MOATOTOBKH,

B cBoeii gesTenbHOCTH y4eOHO-IAOTOBOPHOW OTAEN PYKOBOJCTBYETCS HACTOSILIUM
[MonoxkeHnem, a TakKe CIEAYOIUMHI OCHOBHBIMU JOKYMEHTAMU:

e JlelCTBYIOIIMM 3aKOHOATENIbCTBOM PD;

Ycerasom AHO « VI I[TPOOECCHUOHAJI»;

IlocTtaHoBNEHUSIMU TPABUTEINILCTBA,

[IpaBunamMu BHyTPEHHETO TPYIOBOTO PACIOpsiAKa, MpUKa3aMu U pacnopsokerusimu AHO
«YI TTPOPECCHOHAJI»;

IMonoxennem 06 yuebHoit padore AHO « Y1 [TIPOOPECCHUOHAJD;

[Monoxennem o meroamueckoii padore B AHO « VI ITPOPECCHUOHA Iy,

[Monoxennem 06 yueOHO-MeTonnyeckoMm coBete AHO « VI [TIPOOPECCHUOHAILy;
[IpaBunamu noskapHO OE30MaCHOCTH,

[IpaBunamu TexHUKU 0€30MaCHOCTH,

IIpasunamu Pocrexnaaszopa,

[IpaBunaMu TEXHUUECKON 3KCILTyaTalUu,

[IpaBunamu opranuzanuu paboThl ¢ MEPCOHATIOM Ha MPEATNPHUATUSX U B YUPEIKITCHHSIK
SHEPreTHYECKOTO MPOU3BOJICTBA,

Hacrosiium nonoxkeHuem;

e JIOMKHOCTHBIMU UHCTPYKLUSMH.

2. OCHOBHBIE 3ATAYH

Opranmszauuss 1 KOHTPOJIb yueOHOro mporecca W €ro METOAMYECKOro oOecreveHws,
noBbIeHNe 3PPEKTUBHOCTH yueOHOTo MpoLecca;

[Tonyuenne  paspermneHuil  (IMUEH3WH, AaKKpenWTAlMi) COTJIACHO  AEHCTBYIOIIEMY
3aKOHONATENLCTBY Ha MPABO BEIEHUS e TEIbHOCTH,

ITnaaupoBanue 0OyueHHs ciyIiaTenell HarpaBJIeHHbIX HA O0Y4YeHHE,

Nzyuenne u 06odmeHne noTpeOHOCTH B MOATOTOBKE KaIPOB;

Opranuzauus pa3paboTky nporpamMmaM 00yUeHHS;

Brenpenue B yueOHbIH mporiecc HOBBIX (HopM 00ydeHHsT, THPOPMALMOHHBIX TEXHOJIOT U,
Benenue yyera u oTdueTHOCTH IO yueOHOI padoTe.
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3. OCHOBHbBIE ®YHKTINN

Opranuszyer TNOATrOTOBKY (TEPErOoArOTOBKY) M IOBBILICHHE KBAIM(PHUKALUHK pabodnx u
MOBBIIIEHNE KBATU(PUKALINH PYKOBOAUTEIICH U CIIEUAINCTOB;

Opranusyer MOATOTOBKY MAaTE€PHajoOB IO BOMNPOCAM IMOATOTOBKH M pPeaN3alud yIeOHBIX
nporpaMM, COONIONEHHUsT OOpa30BAaTENbHBIX CTAHAAPTOB IMPH TONYyYEHHH JIMLIEH3UH U
akkpenutanmii. OT MMEHH OpraHM3aLUU TPEACTABIICT MaHHBIE MaTepHajbl B OpPTaHbI
rOCYJIapCTBEHHOMN BJIACTH JJIS TIOJYYESHHSI pa3pelIeHUi Ha MPaBo BEACHUs 00pa30BaTEIbHOM
NeSTeIbHOCTH,

I'oToBHUT M MpenoCTaBiIACT MOTEHUUAIBHBIM 3aKa3uMKaM KOMMEPUYECKHE MPEIJIOKEHUS IO
o0y4eHuIo;

IIpoBoput cOOp 3assBOK NPEANPUSATHIA Ha OOy4YeHHE, MPOBOIUT MPENAOTOBOPHYIO padoTy,
TOTOBHUT JJOTOBOpA Ha OOy4eHHE;

PaspabaTeiBaeT TrOmOBOM M TeKyllMe IUIaHBI TIOATOTOBKU IEPCOHANA, IOBOIHT
YTBEPKIACHHBIE PYKOBOACTBOM IUIAHBI JO MPENNPUSTHH W Yy4eOHBIX MOAPA3ISICHUN.
OpraHusyer W KOHTPOJUPYET UX BbINOJHeHHe. KoppekTupyer TmiaHbl MOATOTOBKH
NIePCOHATIA;

Komrutektyer cOBMECTHO ¢ y4ueOHBIMU TMOIPA3ACICHUSMH y4eOHbIE TPYIIIbL, ONpeaessieT
dopmbl, pexxuMm paboThl M Cpoku oOyueHHs. ['OTOBHT COOTBETCTBYIOIIHME IPHKA3BI,
COCTABJISIET PAaCHUCAHUE 3aHITUM,

Pacnipenensier u KoHTpoONMUpyeT y4eOHYI Harpy3ky HHCTPYKTOPCKO-TIPETIOAaBATENbCKOTO
cocraBa, ayquTopHOro GoHxa,

CocraBiisieT OTUETHYIO JOKYMEHTALHUIO MO y4eOHO-TOTOBOPHON paboTe, TOTOBUT OTYETHBIE
TOKYMEHTBI COTJIACHO JOKYMEHTOOOOPOTY, OMPENEIEHHOMY JOTOBOPaMH;

Ha ocHOBe mepcnekTUBHOIO IJIAHUPOBAHHUS TOTOBUT MPEIIOKEHHUs N0 pa3padOTKe HOBBIX
nporpamMm U ¢popm o0yueHHs. AKTYaIN3UPYeET, MePeCMaTPUBAET NEHCTBYIOLIIE MPOrPaMMbI
o0y4eHusl B COOTBETCTBUU C HOPMATUBHBIMHU TPEOOBAHUSMHU,

OcymiecTBisieT KOHTPOJb KAauecTBa NPOBENEHUs Y4YeOHBIX 3aHATHH TEOPETHUECKOTo H
MPOM3BOJICTBEHHOTO O0yUEHUS,

Bener yuer, anammsupyer 3((ekTHBHOCTH palOThI MO OOYYEHHWIO MEepPCOHANa, BHOCHT
PYKOBOICTBY IPEAJIOKEHHSI 110 YIYULICHUIO Y4eOHOTO MpoLecca,;

[TonroraBianBaeT COBMECTHO € YU€OHBIMH MOAPA3NEICHUSMH U MPEACTABISIET PYKOBOACTBY
Ha yTBEPKIEHHE COCTaBbl KBATM(PUKAIMOHHBIX KOMHCCHI 1 OPraHU3yeT ux padory;
OcymecTBiisieT  METOAUYeCKOe  PYKOBOACTBO  BCEMH  BUAaMH U (popMamu
npodeccuoHaabHOro O0y4YeHHs TMEepPCOHANa, KOHTPOJUPYET B YCTAHOBJIEHHOM IIOPSIKE
BBITIOJTHEHHE YUeOHBIX TUIAHOB M MPOTPAMM;

Ocy1iecTBisieT pyKOBOACTBO EATENbHOCTHIO Y4eOHO-METOAMUECKOTO KaOMHETa,
Opranusyer ©  KOHTponupyeT pabory Meromudeckux komwmccuii AHO  «VI]
[MPODPECCHUOHAII»;

ObecnieunBaer m3y4deHne, oOOOIIEHHE M BHEIPEHHE MOJOXUTEIBHOIO MNeNarornyeckoro
OTIBbITA.

OpranmsyeT MpoBeACHNE OTKPBITBIX YPOKOB, MacTEP-KIACCOB, TPEHUHTOB,;

ObecrnieunBaeT MOATOTOBKY 3acefaHuil YueOHO-METOIMUECKOrO0 COBETa, INMOATOTABIMBAET
MaTepuaibl K 3aceNaHusiM y4eOHO-METOAMUYECKOTrO COBETa M KOHTPOJUPYET BBITOJHEHHE
€ro peLIeHU.

IIpoBomuT paboTy TO TOBBIIEHHIO TENATOTHYECKOW U TEXHHYECKOH KOMITeTEHIUH
uHxkeHepHo-negarorndeckux padotankoB AHO « VI ITIPOOECCHUOHADy;

Opranmsyer CeMUHApBI-IPAKTUKYMbl 1O  MPOrpaMMe  ICHXOJIOTO-TIEAaroruiaecKoro
MUHUMYMa JJI HAYMHAIO WX HHCTPYKTOPOB U MIPETOAaBaTeNel;

Bener 6a3y npennpusituii 3aka3uukoB;

Bener 6a3y BHEIITATHBIX MPETIOaBATENEH;



3.23. Beger nenonpou3BOACTBO yUeOHOM MOKYMEHTALUU U (POPMUPYET apXUB B COOTBETCTBUH C
YTBEPKACHHON HOMEHKJIATyPOU Jel.

4. IIPABA

4.1. IInanupoBarh AEATENBHOCTH B paMKax LEId W 3a4ad TEKyLero M MEepCHeKTUBHOIO
TUTAHUPOBAHUS PaOOTHI;

4.2. llpencraBnaTe PyKOBOACTBY MaTepHanbl Ui MOATOTOBKU IMPUKA30B, PACHOPSKEHUN IO
BEJCHUIO Y4eOHO-TOrOBOPHON M METOIUYECKOU padoTe;

4.3. Yepe3 3amecTuTensi IuUpeKkTopa mo y4deOHOH palorte, mMpuBIEKaTh PaOOTHUKOB yUEOHBIX
NOJPA3ENICHUI K BBITIOJHEHHUIO 33124, BO3JIOXKEHHBIX Ha y4eOHO-JOrOBOPHOI OTIEN;

4.4. Tlo pacnopsKEHUIO T€HEPaJbHOrO AUPEKTOPA, €ro 3aMECTUTENEH MPEACTABIATb HHTEPECHI
NPEeANpUATHs. BO BCEX TIOCYJAPCTBEHHBIX OpraHax IO BONPOCAaM, OTHOCSAILIUMCS K
KOMIIETEHIIMH Y4eOHO-JOrOBOPHOTO OT/IENa,;

4.5. Co3piBaTh B YCTAHOBJICHHOM NOpSKE COBEIAaHMs, CEMUHAphl, a TaKXe€ Yy4acTBOBAaTb B
MPOBOJUMBIX MNPEANPUATHEM M OPYTMMH OpPraHU3alUsMU COBELIAHUSX IO BOIPOCAM,
OTHOCSLIUMCSA K AESITEIBHOCTH Y4eOHO-JOTOBOPHOTO OT/ENA,;

4.6. 3ampaliuBaTh OT CTPYKTYPHBIX IMOApa3AelieHUuIl OTUeTHble, CTATUCTHUYECKUE U Apyrue
TaHHbIE JJI OPTaHU3ALNH PA0OTHI 10 HAMIPABJICHHUSIM ACATEIBHOCTH OTIENA.

4.7 UadopmupoBaTh CTPYKTYpPHBIE TOApa3AeNieHus: 00 OO0s3aTeIbHBbIX ISl HMCIIOJHEHUS
NPUKA3ax, PACTIOPSDKEHMSX, YKA3aHMSIX 110 BEIEHUIO y4eOHOro mporecca.

4.8. BHOCHTD NpeNIOKeHHUsI PYKOBOJCTBY IO TOBBIMIEHHUIO 3(PEKTUBHOCTH pabOTHI OTAENA, O
MOOLIPEHUN COTPYAHUKOB M MX AUCLUIIIMHAPHOW OTBETCTBEHHOCTHM B COOTBETCTBUHU C
NEeNCTBYIOIMMH HOPMATUBHBIMU JOKYMEHTaMH.

49. laBaTb pPEKOMEHIOALMM W PAa3bsICHEHMs, IPOBOANTH KOHCYJIBTATHBHYIO paboTy 1o
HaIPaBJEHUSAM JEATEIbHOCTH OTAENA.

4.10. OcymecTBIsITh KOHTPOJIb PabOThI yUeOHBIX MOAPa3AeICHUI IO BOMPOCAM, OTHOCSIIIIUMCS K
KOMIIETEHIIMH Y4eOHO-I0rOBOpHOro otaena. llpeacTraBisTe OT4ETbI PYKOBOACTBY, MAJIS
MIPUHATUS ONEPATUBHBIX U YIIPABIEHYECKHUX PELISHU, 10 pe3yJIbTaTaM KOHTPOJIS,

4.11. BHOCUTB epesiosKeHHsI UL CO3AaHUs 3J0POBBIX U 0€30MAaCHBIX YCIOBUH Tpyaa, TpeOoBaTh
VCIIOJTHEHHS] MEPOIPUATUN 1O CO3AAHUIO TAKUX YCJIOBH.

4.12. Tlonb30BaTbest BCeMU MpaBamMu paOOTHUKOB, 3aKPEIJICHHBIMU B YCTaBe U B KOJUIGKTHBHOM
JIOTOBOPE.

S. B3AMMOOTHOINEHUWSA C APYTMUMMU IHOAPATEJTEHUAMN

Y4eOHO-IOrOBOPHOH OTHEN BBINOJHAET BO3JOXKEHHbIE HAa HEro (QYHKIHNH B TECHOM
COTPYOHHYECTBE U B3aUMOAEUCTBUM C APYTUMH CTPYKTypHbIMHU noapasfeneHusmu AHO “VII
[MPOPECCHUOHAID».

BszanmooTHOmeHNsT y4eOHO-TOrOBOPHOTO OTENa CO CTPYKTYPHBIMH IONPa3eICHUSIMHU
CTPOSITCST ~ Ha OCHOBE YCTaBa, CTPYKTypbl NpPEANpPUATHUs, IpUKasa O pa3rpaHUYeHUU
nosHoMounit, [Tonoxkenust 06 yuebnoii padore 8 AHO «YII[ ITIPOOECCHUOHAIJIy, Ionoxenus
o wMeronuveckoi pabore, um apyrumu pykoBomsmumu gokymeHntamu B AHO  «VYI]
ITPOPECCHUOHAJD».

5.1. C pyKOBOACTBOM MpPENnmpUATHS — 4Yepe3 HadaJIbHUKA Yy4eOHO-ZOrOBOPHOIO OTAENa IO
BOIPOCAM OpraHU3alH y4eOHOro mpouecca, NepCleKTHBHOIO TUIAHUPOBAHUS, pa3padoTKu
HOBBIX HaIpaBlieHHH OOy4YeHHs], COBEpPIICHCTBOBAaHUS y4eOHOro mpouecca, ONTHMH3ALHU
yIPaBICHYECKNX (PYHKIUN H T1p.;

5.2. C 3aka3zunkamMu— dYepe3 3aMeCTHTENs] T'€HEPaJbHOro Iupekropa mo y4eOHoi pabore u
HavaJbHUKAa y4eOHO-JOTOBOPHOIO OTHEJIa 10 BONPOCAM HCIIOJHEHHS TOTOBOPHBIX
00513aTeNbCTB, TUTAHUPOBAHMS OOpPa30BATENIbHONW NEATENIbHOCTH, KOHTPOJSI KadecTBa
00y4eHHst, POXOKIACHUS IPON3BOICTBEHHOTO OOYUEHUS H TIp.;






